EB Monthly invoice email instructions

Your monthly EB invoice will be delivered to you securely via Microsoft email. This allows us to
automate our delivery process more efficiently. The email includes an attachment, but please disregard
it and follow the instructions below:

You will receive an email with a link to access the invoice. The email body contains a "Read the
message" button (see example below).

Nikki Willoughby (nwilloughby@mmia.net) has sent you a protected
message.

a

Engeyptedymessagefrom MMIA.

Confidentiality Notic8iis =-fhaiNand M attachments (if any) may contain privileged information,
confidential irflegmatiof) preplietary information, or other information protected from disclosure by law.
Any use@isseMinatign, disclosure or reproduction of this e-mail other than by the intended recipient as
authggized by thé’Sender is strictly prohibited. If you have received this e-mail in error, please delete this
e-mail a@iNgs affizchments (if any) and notify the sender via a reply e-mail, or by telephone at (800) 635-
3PB3. It i§ not the intention of the sender to waive any privileges, confidentiality rights, proprietary rights
@r other rights relative to the information contained within this e-mail or any of its attachments

Pivacy Statement

Email encryption powered by Cffice 365. Learn More

Microsoft Corporation, One Microsoft Way, Redmond, WA 98052

By clicking on the button in the body of your EB Invoice email, a new webpage will open (see
example below). We recommend that you use the one-time passcode option to access your
invoice.
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nwilloughby@mmia.net has sent you a protected message

a

Sign in to view the message

Sign in with Google

Sign in with a One-time passcode

Need Help?

Privacy Statement

The passcode is sent to your email address and it will come from
MicrosoftOffice365 @ messaging.microsoft.com. If you do not receive this passcode, please
check your spam/junk folder, and verify that emails from the address above are not blocked by
security protocols.

Here is your one-time passcodd

1 0.4.9.0.9 0.4

To view your message, ertefthe code in the web page where you requested

MOTE: This dpeftime passcode expirgs 15 minutes after it was requested

When you receive the passcode, you can copy and paste it into the webpage.
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We sent a one-time passcode to

Please check your email, enter the one-time passeade‘and click
continue. The ane-time passcode will expire in 15 minutes.

One-time passcode [XXXXXXX =

[0 This is a private computer. Keep me signed€Q for 12 heefs

Didn't receive the one-time passcode? Check your spam folder or get another one-time

Once the passcode is entered, click on "Continue" to be directed to the invoice and other
important messages from the Employee Benefits Team.

If you face any difficulties or have questions about this new process, please contact Nikki at
nwilloughby @ mmia.net.

Thank you for your cooperation.

Sincerely,

The Employee Benefits Team.
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